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I. INTRODUCTION

This quick reference handbook has keen written by pasonnd from the Office of Forensc
Sciencs of the N&v Jersg State Police to offeguidelines for ollecting preseving and
submiting physical evidace to the lboratoryfor examination

The importance of physical evidence in acasecannot be underestimated. The credibili ty
and integity of the &idencearediredly prediated upon the pper hadling ofthe evidene
from its initial observance through presentaion in court.

The e&videnceprocalures in this quick refence hadbook have len devéoped for the
purpose oprovidingthe investigtor with a vorking knowledg of phical evidece hadling.
As such, this manual should be constdkea a giideline of proedures relative to the hadling of
physical evidace.

It is not feasible to outline proderes br evey scenao involving physical evidace.
Specific infomation relatingo the handlingf evidence should beireded to the labotary
serving the submitting agency.

The evidencesubmited to the labatorywill be examined in accdancewith established
labordory capailities and pycedues byemployng gpropriatemethods developkeby the
laboraory, other r@utable orgnizations, or documented in published journals nsifie texts, or
as speified by the manufeture of equipment, and subjeatdo validation and/or parmane
ched testing. Thenumber of itemsraalyzed and the lo¢en of the labortory performing
necesaryanalyses will be at the disetion of the Ofice of Forensic Sciaces QFS). This may
include, wha necssary the subcontiiing of evidence br andysis byOFS-gproved &ternd
vendors

II. REGIONAL LABORATORY CONTACT INFORMATION

Central Regional Laboratory
New Jerseystate Police
NJ Forensic Tehnolog Center
1200 Negon DriveHorizon Center
Hamilton, NJO8691
Phone:(609) 584-5054
Fax: (609) 587-8451

North Regional Laboratory South Regional Laboratory
1755 Rte 46 East 3434 South Witehorse Pike
Little Falls, NJ 07424 Hammonton, NJ 08037
Phone: (973) 256-7790 Phone: (609) 561-2060
Fax: (973) 256-0621 Fax: (609) 561-5708

East Regional Laboratory Forensic Anthropology Laboratory
Sea Girt Avaue NJ Forensic Tehnolog Center
Sea Girt, NJ 08750 1200 Negon DriveHorizon Center
Phone: (732) 449-0303 Hamilton, NJ08691
Fax: (732) 974-8928 Phone:(609) 584-5054 x 5656
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III. FORENSIC INVESTIGATIONS BUREAU CONTACT INFORMATION

Crime Scene Investigation North Unit Crime Scene Investigation Central Unit
N.J.S.P. Troop “B"Heaquartes, Totowa Troop “C” Healquartes, Hamilton
(973) 7859412 x4321 (609) 5845000 x5255

Ballistics Unit

Crime Scene Investigation South Unit New Jerseystate Police

N.J.S.P. Troop “A” Hadquaters, Biena NJ Forensic Tehnolog Center
Vista 1200 Negon DriveHorizon Center

(609) 5611800 x3361 Hamilton, NJ08691
Phone:(609) 584-5054 x 5819

Forensic Photography/Composite Artist Unit
New Jerseystate Police
NJ Forensic Tehnology Center
1200 Negon DriveHorizon Center
Hamilton, NJO8691
Phone:(609) 882-2000 x 5796

IV. PROPER EVIDENCE PACKAGING, MARKING AND SEALING
A. General Information

1. Please ontact the lab@torythat service your aea wth anyquestions gu may
have pior to submiting your evidece. This can ofta alleviate dificulties you
may encounter and expedite the evidence reception process.

2. Only stbmit items ha nesd andysis

3. Be cognizant of cross contamination withgeed to yur pa&kagng. Plaing
multiple unseked items in one bagaylead to the eentual elimination of that
evidene.

4, All potential Bio-Haard items must be plainiparkel with Bio Hazard stickers.

This is in accordace wth directives set fah by PEOSH/OSHA concaing
Blood bornePathogas. These sticke ae avalable from supplycompanies st
as Sirchienc., Lightning Powder Companync., VWR, etc.
. If eviderce s sugpeced d being contaminated with Hepatitis B,
HIV, or othercontagpus viruses, it mudte noted on the
Laboraory Information Mangement Sgtem (UMS) submissn.

5. The laboatorywill not re-andyze evidencereviouslyanalyed byan outside
laboraory for the sane type of ekamination.
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B. Evidence Packaging, Marking & Sealing
1. Referto the specifiareas of @idencecollection in this manual forugdanceon
propely packaing paticular evidence Contact labordory Diredor for any

guestions.

2. Acceptable pekagng containers dependingn the tye of eidenceg include:
a. Paper bags

. Plastic bags (clear plastic is preferred for drug cases)

c. Boxes - sturdycadboard

d. Manilla envéopes

e. Smdl glass vals (typically arson and liquid drugs)

f. Metal ans (typically arson)

(on

3. Acceptable seals
a. Tanper proofevidene tape
b. Reinfored pakagng tge
C. Heat sa

A package is considered sealed if the contents cannot readily escape
and the seal/container has not been tampered with.

MANILA ENVELOPE CLASPS, ZIPLOCK BAGS AND STAPLES DO NOT
CONSTITUTE AN ACCEPTABLE SEAL.

4, The individual sealinghe evidene will placetheir initials or individual identifier
acioss the seal orpa onto the pa@age itself.

5. Information on eeh pa&age should minimallynclude:
a. Name of the Agency
b. Agencycasenumber
c. ftem number
d. Dae
e. Theinvestigaor’s identifier
Additionally, packaing of criminal caes should include:
a. Wherehe item was found
b. Bywhom

c. Dde &time found
d. Desciption of item

Blood and Urine sanples must also include:
a. Nanme of individual from whom sampleas colleted
b. Date ad Time sample wacollectel

For a more detailed explanation of the Laboratory’s submission procedures
please refer to the New Jersey State Police Evidence Field Manual
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NARCOTICS & DANGEROUS DRUGS

SPECIMEN PACKAGING AMOUNT COLLECTION
Powders Sealedclearplastic ags; drugist Sepaate bysuspct toincludetype d drug, gppearace and
folds, sealedpill box or vial, dassine All different locations where the items wee found and package
or foil enwelopes eahindividudly
Tablets Do not write ontabletsor cgsules.
Sealedclearplastic lagor original Sepaate bysusgct toincludetype d drug, gppearace and
& . All : : .
C I containers different locations where the items wee found and package
apsules each individudly
Liquids Le&-proof containers All Refrigerate beveragesor ary liquids that may spall
Vesetation Sealeddear plastic orpaperbag All Must beAIR DRIED priorto plecing in sealecbags
8 Submit used bowls only from pipes and packageseparately.
If identification of the actual plart is needed Submit upto 4
intact plants, othemwise submit dried leavesfrom plants
Intact Pant(s)
mcludw;g rods and Indicatewhether tre sibbmitted itens arethe etire speimen a
S irrrs if they are asanmpling of alarger unit (i.e. “Four plarts
Plants Sealedpaer bays orcardbard oxes If identification & a subnitted from51 plarts corfiscated”)
NO PLASTIC plantis not neede
thenall air dried, Photograh or video the plas at the scene
leaves striped fran .
the plarts Remowe dl | oosedirt from roots
Bulk Seizures F:dl thelgboratory for gecific Phctogaph a the sene & contact laboratory prior to
information submisson
PO dCEmT Safetytubes with Bio-haard . Syrln.ges WI|| not be reeived oranalyged unless it ithe
. : Call laboratory | only item in the casand the prsecutor ha demonstrated
Syringes stickers S
the ned for the @amination.
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SPECIMEN

TOXICOLOGY (ONLY LIVING SUSPECTS AND / OR VICTIMS)

PACKAGING

AMOUNT

COLLECTION

Urine
* Submit with Blood

Clean plastic, leak proof containersin
sealed plastic bags

Two ounces or 50ml

Urine sanplesshould berefrigerated as scon as possble
andmay befrozen gior to subnission.The catainer

) . N
e _drug etiing) Bl Leaking cortainers vill be refusedat time of ForDFSA (sge must be labeled with subjects name and date/time
is na testedor e below) Cases:
subnission& returnedto agencyfor prope sanple was cdlected.
alcohad content. . 100ml
paclagng
Vials contairing ananticoagilantsuchas :
EDTA or potassum oxalde (Kox) & a Two - 10cc vials :
. : . needd for drugas | Gently mix the sample to preserve
presvative such as sadium fluoride (NaP.
Blood well as alcdol

These argenerallygrey topvials

*Obtain both Hood aralysis Properly labelvials with subjects narma, medical
andUrine sar_rples fa Sulmit entireblood colledion kit for _ persomel nane anddatétime sanple was dravn
DIt L= analysis. Vials will be renoved pon DFSA Cases: . . .
. ) . Three (3) Dml grey | Refrigerate tle sanple ard deliver assoonaspossilte
subnissionandthe mckagng will be top Vials
returnedfor the evdencechainof custody P
New resealablairtight cantainerssud as Remove ary solid materials or ice from the sample
g:\cf(e)?;;ecs specinen wpsor anber dass iottles Y% ownceto 3oune | Refrigerate ary mixed beverage samplesto avoid
(Drinks) Submit drinking glassand cortents for alechol content | spailage
separatelyor DFSA case No cantrol isneedé for alcolol content
NOTE:

For Toxicology Cases: hhety days afteranalysis ha been @mpletedthe uine & bload specimensand their cortainers are DESTROYED.
For DFSA Toxcology CasesOne yeaiafter anal/sis ha be@ compleed the urine & bload speimensand tleir cortainers areDESTROYED.

It isincumbent upon the submitting agency to notify the laboratory if a“HOLD” on that dedruction is necessay

It is dso necessaryor the simitting agencyto retain dl records neessaryto showchan of custod, and specinen icentification
**For Drug Testing obtain both Blood and Urine samples**
DFSA = Drug Fadlitated Sexud Assaut

Poison Cases - If the submitting agerncy suspects paisoning agents, they mug call in advarce prior to submitting the caseto detemmine if andysisis
within estaltishedlaboratey cambilities.
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BIOLOGICAL EVIDENCE

TYPE COLLECTION PACKAGING

Liquid Sample:
1. Collect mto & leasttwo sterile cdton svabs, air dry, package,
label,andsubnit to the lab.

Dried Stains: Stbmit stainsonly if entire articlecanna besubmitted
1. Preferred Method: Collect mto wttonswals noistenedwith a
minimal amount of distilled water, air dry, padkage, labd and submit

Thoroudnly air dy stainsandpaclage ina
sealedpaperenwelope,paper ba or cleanpaper
wrapping. Bio-Hazard lakels must ke affixed

to thelab. t0 rackage
2. Sains @ nonporots itens (dass.tile, metal) nay bescraped packag
with aclean salpd and collected diredly into a druggist fold. Sed, . ,
Blood paclage, label and subnit to the lab NOTE: No Plastic Bags &

This method should only be used if no loss of material will occur. No Staples

** Disposable latex gloves
must be worn when handling
biological evidence! ** Bloodstained Clothing:

1. Thoroudnly air dy clothing over cleanpager, out d direct
sunlight ard heat sairces, padkage, label,andsubnit to the lab. Paper
which evidencewasdriedover shaild be cdlected,packaged and
labeledto presene ary paential traceevidence,andsubmit to the lab

All clothing shaild be individually padkaged
andlabeled

** Be sure to separate victim and suspect
items to avoid cross-contamination. **

Sharp objects: Mustbe pacedin anindividual

Bloodstained Knives, Guns, Rugs, Car Seats, Rags, Bed Clothing pundure goof containe

or other stained objects:

1. Submit the ertire itemto the laboratory. If not possible to submit
ertire item isolate stained areg remove (cut out, scrape or swab),
paclage, label,andsubnit to the lab

NOTE: Photogaphbloodstains ad liquid blood sanples kefore llecting

Blood smatter interpetation,if warrantedmust ke peformed pior to removing anybloodstains

** Disposable latex gloves must be worn when handling biological evidence! **
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BIOLOGICAL EVIDENCE

TYPE

COLLECTION

PACKAGING

Seminal Stains

** Disposable latex
gloves must be worn
when handling
biological evidence! **

Liquid Sample:
1. Collect onto atlead two sterile cotton swabs, ar dry, padkace, labd,
andsubmnit to the lab

Dried Stains: Submit stainsonly if entire articlecanna be submitted

1. Preferred Method: Colled ontocottan swabsmoistenedwith a
minimal amount of distilled water, air dry, padkage, labd and submit to
the lab

2. Stairs onnon-porots itens (dass,tile, metal) may bescrapedwith a
cleanscalpelandcollecteddirectly into a druggist fold. Seal, package,
label and submit to the lab

This method should only be used if no loss of material will occur.

Clothing, Rugs, Car Seats, Bedding, Rags, Towels etc.:

1. Suomit the entire itemto the laloratory If not possible tosulmit the
ertire item isolate stained areg renmove, (cut out or swah), padkage, labd,
andsubmnit to the lab

**Semen stains may be isolated by an individual trained in utilizing an
Alternate Light Source. **

Condoms

** Disposable latex
gloves must be worn
when handling
biological evidence! **

Liquid sample present in the condom:
1. Collect ligud orto atleast tw sterilecottonswals. Air dry the
concbm andswabs,padkage, label,andsubnit to the lab

Dry Condom:
1. Collect condom package, label,andsubnit to the lab

Thoroudly air dy stainsandpaclage ina seéed
paperenwelope,pager bay orin clean paper
wrapping

NOTE: No Plastic Bags &
No Staples

All clothing shauld be individually pakaged and
labeled

** Be sure to separate victim and suspect items to
avoid cross-contamination. **

Bio-Hazard labels must be affixed to package
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BIOLOGICAL EVIDENCE

TYPE

COLLECTION

PACKAGING

Saliva Stains

** Disposable latex
gloves must be worn
when handling
biological evidence! **

Liquid Sample:
1. Collect mto & leasttwo sterile caton swvalbs, air dry, package, label,and
subnit to the lab.

Dried Stains: Sulmit stainsonly if entire articlecanna be submitted
1. Preferred Method: Collect mto mttonswals noistenedwith aminimal
amountof distilled water,air dry, package, label and subnit to the lab.

2. Sains e nonporous itens (dass,tile, metal) nay bescrapedwith a
cleanscalpelandcollecteddirectly into a druggist fold. Seal, package, label
andsubmnit to the lab

This method should only be used if no loss of material will occur.

Cigarette Butts, Chewing Gum, Envelopes, Stamps, Ski Masks, etc.:
1. Allow to airdry, package, label,andsubnit to the lab

Sexual Assault
Evidence Kits

** Disposable latex
gloves must be worn
when handling
biological evidence! **

Sexual Assault Victim:
1. Thevictim should be transported to the hospital as soon as posdble
2. Examination should be conducted by medcal persannel trained in
s£xualassaulevidencecollectionutilizing the Sexwal Assault potocol
present in kit
3. Label, seal ad stbmit kit to the lab
4. List theentire Kit asasinge itemin LIMS

Fingernail Swabs

** Disposable latex
gloves must be worn
when handling
biological evidence! **

Moisten asterilecottonswabwith distilled water anl swab wnderfingernails,
(oneswabperhand. Allow toair dry, package, label,andsubnit to the lab

Thoroudly air dy stainsandpaclkage ina
sealedpaperenwelope,pager bay orin clean
papemraming

NOTE: No Plastic Bags &
No Staples

All clothing shauld be individually padkaged
andlabeled

** Be sure to separate victim and suspect
items to avoid cross-contamination. **

Bio-Hazard labels must be affixed to
package

Rape kit should berefrigerated prior to
subnissionto thelab

Do not package Blood and/orUrine Sanples
in Rape Kits
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BIOLOGICAL EVIDENCE

TYPE

COLLECTION

PACKAGING

Known Control Samples

** Disposable latex gloves
must be worn when handling
biological evidence! **

Living Subjects & Deceased Subjects (without blood in the oral cavity):
Buccal Swabs: Priar to collecting rinse themouthwith water.Utilizing
two sterile caton svabs, rubthe irside hieekareaof themouthat least
twelve times. Allow swals toair dry, package, label and subnit to the lab.
No medicalpersomel arenealedfor thiscollection

Deceased Subjects who have not been Transfused:

1.FTA Card: Liquid bood sanple renoved fran body at time of
autopy must ke spttedontoFTA card. Allow cardto airdry, packace,
label and submit to the lab

2.1f no bload sanple isavailable,collect & least50 heador pubic hairs,
(PULLED, NOT CUT), package, label and subnit to the lab

3. If no hair sampleis available, collect an approximate ¥z inch square
pieceof thebed tissuesanple ailable,(liver, spleenstonmach),pakage,
label and subnit to the lab(not fixed informalin)

4. If notissue sanpleis available, collect an uncut long bone, (femur,
tibia, ulnar), padkage, label and subnit to the lab

Deceased Subjects who have been Transfused:

1. If available, procure the pretransfuson sanple takenat the hosital,
paclage, label and subnit to lab

2. If pretransfusio sanple isunazilable,a biccal svab ontrol may be
taken ifthere isnobleedirg in the mouthregon. Dry swabs,padkace, label
andsubmit to lab

3. If nobuccd swabis available, collect a least 50 head or pubic hairs
(PULLED, NOT CUT), package, label and subnit to Lab

4. If notissue sanpleis available, collect an uncut long bone (ferrur,
tibia, ulnar), padkage, label and subnit to Lab

Thoroudly air dy andpadacge ina seted
paperenwelopeor paperbag

Bio-Hazard labels must be affixed to
package

FTA cards fouldbepaclkaged inthe
barrier ewvelopeavailable thiough the
marufadurer of the FTA card

Hairsshoud bepadkaged indruggist folds
Placethe tisse specimen inaleak proof

container and keep frozen prior to
submssionto thelab
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BIOLOGICAL EVIDENCE

(tibia, humerus, fibula, ulina or radius)
2) Ribs
3) Foot bones
4) Hand bones
5) Vertebrae
6) Pdvis
7) Skul

If possible, three whole bones should be submitted.

Prepaation of skeletbmaterial should not include amgat
(boiling) or caustic chemicks, e.g blead.

Each case should be transported in a separate container or box.

TYPE COLLECTION PACKAGING
Skeletal mateal must be photogphed pior to and afer ranoval
from the emains and must be d&ed bythe CountyMedicd _ _ _
Examiners Office. Skdetal materia should not be staed in aformalin
sdution. In advanced decomposed cases,
The NJSFForensic Anthropoloigt mustbe contated pior to any | SUPmited skeleal materiawith tissue should be
dissection of skdletal material from human remans. packaed in plastic (to pneent leakge) and frozen.
Mummified tissie present on the suomitted bone is
Due to the possibilitpf contanination, complete, uncut bones | 2c®ptable.
should be collected. If thisis ot feasible (such as in R
dismemberment s@s), whabone is availablehould be colleed | Ead individual sample shall be peaged
in its entirety appropriately, i.e., in apaper bag, cardboard box,
etc., pror to submisin. The pekagng should be
The followingbones & listed in ordepf preferencefor DNA sealel with evidenceape, initialed and ded over
extraction: the seal, and protected with padding prior to
1) Femur or other long bones transport.
Bones

The outside of theackaing should &vays be
labeled vith the Medical Examiner Caseulhber
and the éllowing information when applidae:
1) Name of bone

2) Deermination of rigpt or left bone

3) Sex of victim

4) Name of victim

Due to limited storag spae, pleae use the
smallest containgwossible.

For Additional Collection Procedures For Bone Evidence - See Appendix # 2
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BIOLOGICAL EVIDENCE

TYPE

COLLECTION

PACKAGING

Teeth

Dental material nust ke plotogaphedpriorto ard afterremoval fromthe
remains.

Denta material mug be X-rayed by a Forensic Odontologist.

Any renoval of dentalmaterial fromhuman ramains will be donein the
presene of (or in consutation with) aForersic Gdontdogist orthe NISP
Forersic Anthropologist.

Tedh and dental material mugt be accompanied by a Forersic
Odmtologst repat andor aconpletedN.C.l.C. UnidentifiedPason
Denal Report.

Dueto the posdbility of contamination, complete, uncut, whole teeth
should be cdleded. If this is not feasible, what dertal material is available
shoud becolleded inits entirety. The following teethare listedn order
of preferencdor DNA extradion:

1) UnrestoredMolar (no dentalwork assaiatedwith the tath)

2) UnrestoredPramolar

3) UnrestoredCanine

4) Unregored Anterior Tocth

5) RestoredMolar (dental work assaiatedwith the tath)

6) RestoredPrenvlar

7) RestoredCarine

8) Regored Anterior Tocth

Each case should be transported in a separate container or box.

Denal material slould not be plaed inacausticor
formalin solution and mug bedry before packaging.

Teeh and dental material should be placed into
small coinenwelopesvhen dry. The enelopes
shoud besealedwith evidencetape,initialed and
datedover theseal ad protectedwith paddng prior
to trarsport.

The outsi@ ofthe ewelopeshoud always be
labeledwith the Medcal Examiner Case Nimber
andthe fdlowing informationwhen applicable:
1) Name ard locationof toah (maxillary or
manrdibular)

2) Sexof victim

3) Name of victim

Duetolimited stoage s@ce,pleasausethe snallest
container possble

For Additional Collection Procedures For Teeth Evidence - See Appendix # 2

OFS(Admin)001A

Version 01/08

Pag 11 of 25

Approved by: Chief Forensic Scientist




OFS(Admin)001A

TRACE EVIDENCE

{Found & a Sceng

Be sure to kegp each article separate
from eachothe

Air dry if wet, gior to packagng

evidentialvalue

TyYPE PACKAGING AMOUNT COLLECTION
Small pill boxesor druggist fold . .
try no:pto bendsarrplesggPlace S Leawe attackd toobject aml stbmit intact
druggist foldsinto asepérate if possible. Note position of hairs
Hairs envelope ard seal dl edgeswith Useclean tocollect
(Questioned) evidencetape All from the scere that have possble secleanforcepsor doves tocollec

Cleartape o aforensicfilter vacuumcan
be wsed

Avoid damagng the root of the har

Small pill boxesor druggist folds

Using clean exam pape and comb

Note: Thelaboratory will
only andyze Head,Pwic ard
Facialhairs fa conparison
purpcse

envelope ard seal dl edgeswith
evidencetape

Headhairs,pubic hairs,andfacial
hars should be packaged separately
ard clealy labded asto origin

Pubic: At least25 pulledandconbed
hairs $iould besubnitted from
differentregonsof the pubic arex
Facial: At least25 pulledandconbed
hairs $iould besubnitted from
differentregonsof thefacialarea

Hairs try na to bendsanples.Place :
(Questioned) druggist foldsinto a separate All thoroqgwlyda‘lq Vlg(i]I’OanS)y Ct;)lmb q
{Combings} envelope ard seal dl edgeswith questione rgion (heal/public) an
evidencetape collect dl hairs reoverel
Small pill boxesor druggist folds Head: At least ® pulled andcombed
Hairs try na to bendsanples.Place hairs representig all areas 6 the head
(Control) druggist foldsinto a separate (front, back sdes and top) Useclean comb and forceps to collect

Avoid damagng the root of the har

Cuthar is not acceptable

For The Recommended

Collection Procedures For Hair Evidence
See Appendix # 1
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TRACE EVIDENCE

TYPE PACKAGING AMOUNT COLLECTION

Small pill boxesor druggist folds try nat to bend
samples Place druggist foldsinto a separate
enwlopeandseal alledges wth evidencetape
Fibers All from the seene that have
(Questioned) Be sure tokeepeacharticle seprate fran each possilbe evdentialvalue
other

Leave attachedto objed and submit
intact if possible. Note position of fibers

Usecleanforcepsor goves tocollect

Cleartape @ aforensicfilter vacuumcan

Air dry if wet, prior to packagng be wsed

Brown PaperBagor Manila Envelope

Entire gamment or adequde
sanple d textile that sgcimen | Air dry if wet, prior to packagng
couldhawe orignatedfrom

Fibers Sealall edges wth evidencetape
(Control)
Be sure tokeepeacharticle seprate fran each
other

Presere inorderto awid further realage. Use | 1. All from hit & runscenes

Glass druggist folds cushioned pill boxes film Shees awl clathing cortaining glass
(Questioned) canisters, etc. Place druggist foldsinto aseparate | 2. Sulmit both sectios d glass fragments siould besubnitted intad
enwelopeandseal alledges with evidencetape. for matching edges & breaks

Obtdn sanples fran all aeas
which dass fragnents nay

Presere inorderto awid further realkage. Use hawe orignatedfrom

druggist folds cushioned pill boxes film
canisters, etc. Place druggist foldsinto a separate
enwlopeandseal alledges with evidencetape.

Note: Autonobile windshields
are aublelayeredandas seh | Sulbmit object int&t if possibleif not
a catrol should be talen fram | thanobtainat leasta ore saquiareinch

boththe atsideandinside specinen & acontrol
layer

Glass
(Control) Secue large pie@s d glass letween layers of
cardboard

Usetape ldels siowing inside/outsidesurfaes,
andlist thearea viheresanple was talen fran
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TRACE EVIDENCE

TYPE PACKAGING AMOUNT COLLECTION

Phatograph 1:1 or from diredly above with ascale
All at thescene
Impressions &

Tl Sturdycardoardbaoxesif practicd

Submit the entire aticle with the | Othawise, make amold o castof theimpression

. : impression or tool mark intactif | with Mikrosil ordentalstone
Paclage tod andimpressios

*NEVER INSERT practical
ITEM INTO Ziqg;?tti% d?:czarefully S0 asnotto Leawe ary delris ordirt left on thesurfa@ ofthe
IMPRESSION FOR FIT! Includekeys with ary lock impressionintact
evidence
Referto sal & pairt cortrols fortransfer gidence
Presere cu / broken ends.Label
questimedcut erds
Cords, Ropes, Wires, Submit entirelengh ofline Attempt toleawe inits curren state(knotstied,
etc. Sepaate itens, paclage insealed (if possble) tape wrapped around an objed)
plagic or paper bags; plastic
contairers orcardbard loxes
All
Preserve in order to avdd damage C?IIedhany_gIass ffragltehnts fran | Mark top or bottom of bulb
Vehicle Bulbs by usirg cusionedcortainersj.e., a lensnausingorirom thescene

Attenpt to recover filamert a sceneif bulbis
If possible,subnit anidentical | broken
undamaged bulb from the vehicle

Styrofoamcoffeecups
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TRACE EVIDENCE

TYPE PACKAGING AMOUNT COLLECTION

All

Tape Placeon transparacy sheet orclean
(Adhesiwe, Duct, Masking etc) | glass

Do not aut, wad, distort orseparateéapes

Recawer ary roll of tape that that arestucktogether

may hawe been the saurceof
piecescollectedas ewdence

Sanples $ouldbecollectedat thearea ¢
interest ard several areas withing a

Pill box or film canister Oneto two tablesponsof the | 100yard radus

Soil Shees anl articlesof clothing shaild be top il layer 5o ot mclace et
paclkaged sichthat sd remains m the FRcrage
item or within thepaclagng Attempt tomaintainthe irtegrity of any
layer struture pesentin cdlected sinples
ryplite e All explosive evdenceshoud be As directed by the NJSP Bomb
. examined, idertified and rerdered séde Squad
Cor(;tzcetfthe NH‘JSP I?omt) by ahazardows devices tebinician Caremust ke talen rot todanage evdence
) : 0 echnican acontrolof identica urtherandhandpraection(doute dove
qu“at °reaemp'”r%/° (Bomb Techniéan) If lof identical furtherandhand ion(doule gove)
submnsnye_gﬂoswg arcror material to susped specimenis | shoud always beutilized diring colledion
onb residie eidence Evidenceshoud bepakaged & stbmitted ersureit is
directedby theNJSP Bmb Sjuad uncmtaninated
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TRACE EVIDENCE

TYPE PACKAGING AMOUNT COLLECTION
Do not use envelopes. Small chips
ard saapings should be packagedin N .
druggis?r;olgss oill boxesp fil mga Obtain chips of paint down to the bare
canistersetc.andsecuredo prewvent All chipspresentt thescene | Surfaceevel
furtherbrealage, for clothing use . .
brown peper bags All outer layers ofclothing AItem_atlver, flake off chipsinto _
Paint druggist fold or cu outa ore sqiareinch
(Questioned) Place druggist foldsinto a separate Entirearea weretransfer gcurred | POrtionof the suface
g\%e;(r)]pc)e; ;rdeseal al edgeswith from bath sufaces ifpractical Obtain sanplestrom ereasas clos o
pe. damaged and/orcontactd areas adjacent
Padagg ertire iterrs or materials to where paint may have originally come
. o from
submtted fortransfer gamnation
sepaately
Do not use envelopes. Small chips
and saapings should be packagedin Vehicles nay hawe different pants an
Paint drugglst folds pill boxes film Control sanplesmust indude all dlffer(_art parts_of the vehicle
Cortrol canistersetc.andsecuredo prevent lavers ofoaintoresento the (repaints/repirs)
(Cortrol) furtherbrealage, for clothing use Y paintp
stbdrate ard befrom at least 1 .
brown paper bags squarénch area Obtain sanplesfrom areasas close to
q damaged and/orcontacte areas adjacent
Place druggist foldsinto a separate to where paint may have originally come
envelope ard seal dl edgeswith from
evidencetape.

OFS(Admin)001A
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TRACE EVIDENCE

submit ary explosve
and/orbonb residie

Avoid ANY cortamnation

Can'afilled with material

TYPE PACKAGING AMOUNT COLLECTION
Trander 1 oz sanple of volatle liquidsinto
clean sealed containers
Padkage each representative samplein its zgsggortamers fo passible firger prirt
Arson & Fire Debris own clean, unusd, air-tight metal container,
(QuElEnt, glass jar or Kapakag Collea spedimensidentifiedby vapor
*Contact the NJSP Bomb | Clearlylabelconplete Icationinformation. L ounce of supect liquid detector_,accéerant @nineor personal
. obsenation
Squad before attempting to

Cleanall tools (singwater aml dish
detergent) ketween dfferent pointsof

sane coitaineras theevidence

evidence Do not package cdlection gloves ingde the origin
sane cataineras theevidence 9
Soil contairing susgctedvolatile liquids
shoud befrozen wntil submissionto the
laboratory
Padage each representative samplein its
Arson & Fire Debris own clean, unusdl, ar-tight metal container, S
Control lass jar or Kapabka: 1 aunceof liquid in sealed Trandfer 1 oz sanple of volatle liquids into
(Cortrol) 9 J pakag q . clean sealed containers
metal orglass catainer
*Contact the NJSP Bomb | Clearlylabelconplete Icationinformation. Cleanall tools (wsingwater an dsh
Squad before attempting to Material idenical tosuspet 9 .
. . : L ) L detergent) ketween dfferent pintsof
submit ary explosive Avoid ANY cortamnation spedmenbut ensureit is origin
and/orbonb residie uncantamnated 9
evidence Do not package cdlection gloves ingde the
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TRACE EVIDENCE

TYPE PACKAGING AMOUNT COLLECTION

Clothing or Other Biological FHuid
Stained Objeds should be submitted dry
in separate (individud) paper bags

Entirearticle slould be
subnitted
Bullet Holes &

Gunshot Residue Do not aut thraugh swspectedbulet holes

An identicalgarment nay be
neede asacontrolfor
deternining distarce

Call the lalwratoryfor informationon
submitting other types of itens with
suspeted hullet hdes

BALLISTICS

TYPE PACKAGING AMOUNT COLLECTION

Sepaate seked ervelopefor eah

specinen faund Do nat mark bullets, they wil |

be marked 4 thelab during
All found examnation

Ammunition
Discharced Rullets & Stells, | -2 Padagng completly
Jriredcanidgest Shels Mark each envelope with full

Protectitems fromdanage which may i tionat ti ¢
informationat time o

occurduringhardling

collection
_ Buckshot - All Submit items found in_ thegun
Pellets Submit pellets togeher and mark Birdshot - Random sanpling separately from other items
enwelopeas me item located

of goodspecinens
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BALLISTICS

Rewlvers,Automatic Hstols,
Rifles, Shotguns, etc.

how to proceed

Carefully padage theitemin a cardboard
boxin order topresere theevidence

Weapors nd involving othe typesof
physical evdencemay beplacedin a
cardbard @arrier,heaw-duty enwelope
or caried by hard

TYPE PACKAGING AMOUNT COLLECTION
Sepaate ewelopefor ead specimen
. Mark eachenwelopewith full information
Wadding Air dry befae pakagng if taken fram Allfound at time of collection
body
Do not mark firearns thathawe the
'
UNLOAD THE WEAPON! conplete manufad¢urers sdal number.
Indicate on packading if weaon is Mark those itens usirg anevidencetag
Ioadedorur?liacé% g @ securelyattacked totheweapn
. . Physically mark thecontairer inwhich the
I presqceof ot_her evdenc_e(_l.e., blood, firearm is stored or mark the tag attached to
latent prints, hairs, etc) prohibit . . : )
unloadn o’ontac’tthe Gime Sene the firearm for itens with seial numbers
Firearms ng, . o ) that lave been reanoved o defa@d,or dder
InvestigationUnit, Ballistics Unit orthe firearms manufacuredwithout aserial
Certral Laboratoryfor informationon All

number

Special care should be exercised to
presere other evdenceonthe weaponat
the time ofcollection The requst for
exaninationshoud specify if the weapon
needgo be exaninedfor other typesof
evidence(i.e., bload, hairs,latent gints,
etc)
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COMPUTER CRIMES EVIDENCE

TYPE PACKAGING AMOUNT COLLECTION

Usebubble wrap or damshell containersto seaure

Hard Drives eachharddrive. Groups d like media $iouldbe

Alp Drl_ves bandedtogether and storedin hea seded arti-static Mark eac_h en/e_lopewnh full :
Jaz Drives bag. All informationat time ofcollection
Renmpovabe Media
M(le:rlrfr?/l\l/\l/le:(;ﬁes Protgctitems fromdanmage which may ocar from Note make, modelandserial number
handing
Useclamshell containers for CD/DVDs. Usebubble
Video wrapto securevideoharddrives.Secue nmedia inhed Mark each envelope with full
sealedanti-static bas. All informationat time ofcollection
Re-writable compact disks
DVD-ROMs Protectitems fromdamage which may ocaur from Note make, modelandserial number
handing

Taglarge devices seh & canputers.Pla@ evdence
tape wer thepower suply or placethe ertire devce
in aseded container.

Computers Usebubbe wrap fa cellularphores,PDAs and Mark each ervelope with full
Cell Phanes similar hardheld computing devices Placein anti- informationat time ofcollection
Persond Da AsSStants (PDA) | siiic or Faraday bag Power off device however, All
Peripteral deices anl insurethe device ischarged while in evidencestorag. Note make, modelandserial nunber

components

Tagsmall periphera devicesand bag separately.
Sdzedl cell phoneand PDA wiring harnesses,
synchronization aadles and power cords

NOTE: Conputers tha are running should be photographed when possible and then paced through the narmal shutdown process
for that opeating system. f in doubt as to propgsrocalures or colleding computer evidace & a scae, contat the Nev Jerse/
Regonal Computer Fansic labordory (NJRCFL) at (609)631-8777
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APPENDIX # 1
HAIR COLLECTION PROCEDURES

I. Introduction
Theseprocedures have been written to offer guidelines for collecting, preseving and submitting har
evidene and ha controls to the labotary for examination.
. The importane of har evidene in a @ase annot be undestimated.
. The aedibility and integty of the ha evidene is diretly prediated upon the pper
handlingof the eidencefrom its initial observace though presatation in court.
. The usetdiiness of hairwddenceis directlyreldaed to the timelyand propecolledion of
adeguate controls.

This reference should be considered as aguideline rdative to the handing of har evidence. Sgecific
information rejuests reling to the hadling of hair ezvidenceshould be dirged to the laboradory Diredor of
the Central Regnal Labordory at 609-584-5054.

I1. Hair Controls
The physical and microsaopic characteristics d a pason’'s har changes with the passaye of time, this
beingsaid it is the policyf the Naev Jerseg/ State Police Offie of Forensic Scieces to rquest that proper
hair antrols be colleied in a timelynmanner A prope hair @ntrol consists of a combination adrabed and
pulled hairs colleted as soon as geticd afterthe commission of the crime.
Cut Hairs Do Not Constitute a Proper Control and Should Be Avoided

A. Head Hairs - It is requested thapproxinatelyfifty (50) full-length head hias be colleted.
These ifity hairs should consist of @mbination of combedral pulled hairs collded from
different rayions of the hed

B. Pubic Hairs - It is requested thapproximatelytwentyfive (25) full-lengh pubic hairs be
collectal. These twety-five hars should consist of a combination @incbed and pulled Irg
collectad from different regions of the pubic &a.

C. Facial Hairs - It is requested thapproximatelytwentyfive (25) full-lengh hairs be
collectal. These twety-five hars should consist of a combination @incbed and pulled Irg
collectal from different ragions of the fae.

D. Animal Hairs - It is requested thapproximatelyfifty (50) full-length hairs be allected.

These ifity hairs should consist of @mbination of combedral pulled hairs collded from
different regions d the animal.
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III.  Evidence Packaging/Marking & Sealing

A. Acceptable packaging for hair evidence is apgoe fold placed inside either aregular white
envelopgnot with window) or ananila enviope.

B. Acceptable sals of the outeenvelopéanclude:
1. Tamperproof evidencetape
2. Hed seal
C. The individual sealinghe evidene will placetheir initials across the gkor tapeonto the

packae itself.

D. Information on eeh pa&age should minimallynclude:
1. Name ofthe Agency
2. Agencycasenumber
3. [tem number
4. Date
5. The investigtor’s identifier

E. Additionally, packaing of criminal caes should include:
1. Where the item wafound

2. By whom
3. Date &time found
4 Desciption of item

A PACKAGE IS CONSIDERED SEALED IF THE CONTENTS CANNOT ESCAPE AND THE
SEAL/CONTAINER HAS NOT BEEN TAMPERED WITH.

MANILA ENVELOPE CLASPS, ZIPLOCK BAGS AND STAPLES DO NOT
CONSTITUTE AN ACCEPTABLE SEAL.

IV.  Questioned Head and Pubic Hair Collection (Combings)

A. The top, bak, front and side of the patierg'head hia should be combed ova dean piee of
pape to wllect dl loosehars and fibers.

B. The ®mbings ad the comb & folded into the papeand plaed in an avelope mated
“Head Har Combings”.

C. The labdéing information should then be completatiahe enviepe seked with tape.

D. A seond comb should be used to cotlaayloose hairs orilbers fom the pubic aa ove a
clean pieceof pape or pger towe. The pubic hat combing and the amb arefolded into the
paperand plaed in a seond envimpe markd “Pubic HairCombings”.

E. After the labelingnformation is completed thaeelope should be aked with tape

Combing should be done vigorously and thoroughly to lessen the chance that valuable evidence may be
missed.
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V. Known Head and Pubic Hair Collection (Controls)
In order to reduce the chance of foreign hairs in the sample perform the steps listed in Section IV
(Comhngs) before collecting control samples.

A.

VL

COow

OFS(Admin)001A

Head Hair Controls

1. The top,bad, front ard sices d the patients head hair shaild be canbedover acleanpiece
of paperto cdlect asmanyloose hars aspossibe.

2. The combings and the comb are placedinto the pgper.

3. Visually inspect thecolledion paperandappraimate thenumber d hairsrecowered.Using
this rumber & areferenceappoximate thenumber d hairsstill to be cdlected.

4. The renainingheal hairs slould be pulled from variousregonsof thehea (front, back top,
left sideandright sice).

5. These hairgre adedto thehairsrecoweredin step2.

6. Foldthe cdlection papershutandthenplaceinto an ervelopemarked “HeadHair Controls”

7 The labelingnformationshoud then be canpletedandthe ewelopesealedwith tape.

Pubic Hair Controls

1. A secom canb should be wsedto cdlect thepubichairs @ntrols. The pdient’s pubicarea
shoud beconbedover acleanpieceof paperto cdlect asmanyloose hars aspossibe.

2. The combings and the comb are placedinto the pgper.

3. Visually inspect thecolledion paperandappraimate thenumber d hairsrecowered.Using
this rumber & areferenceappoximate thenumber d hairsstill to be cdlected.

The renaining pubic hairs slould be pulled from variousregonsof the pubic are.

These hairgre adledto thehairsrecoweredin step2.

Foldthe cdlection papershutandthenplaceinto an ervelopemarked “Pulic Hair Controls”
The labelingnformationshoud then be canpletedandthe ewelopesealedwith tape.

No oA

Facial Hair Controls

1. Thebead, mugache and sideburns should be combed over a clean piece of paper to collect dl
loosehairs ad fibers.

The combings ard the comb are foldedinto the paper.

Visually inspect thecolledion paperandappraimate thenumber d hairsrecowered.Using
this rumber & areferenceappoximate thenumber d hairsstill to be cdlected.

The renainingfacial hairs $iould bepulledfrom variousregonsof theface.

These hairare adledto thehairsrecoweredin step2.

Foldthe cdlection papershutandthenplaceinto an ervelopemarked “FacialHair Cortrols”
The labelingnformationshoud then be canpletedandthe ewelopesealedwith tape.

W

No oA

Animal Hair Controls

1 Thetop, bad, sdesand belly of the arimal should be combed over a clean piece of paper to
collect dl loosehairsandfibers.

The combings ard the comb are foldedinto the paper.

The papefold is plaed inanenwelopemarked “Animal Hair Controls”

The labelingnformationshoud then be canpletedandthe ewelopesealedwith tape.

Pown

Additional Information

To minimize discomfort, the hairsan be pulled two athreeat a time, usinghe thumb and
forefinger.

A topical ansthetic ca be used if \&rranted.

It is necesgg that the pulled hairs possessts for a omplete and ecuate @mparison.
Only if the lengh of the hair mkes it impossile to pull with the fingdips can fat- surfae
forceps be wsedto pull the hairs. Thisis due to the fad that forceps can break or cause camage
to the hair shaf If forceps & usel this should be noted on the envelope

The dsenceof pubic or had hais should be noted.

Cut hairs do not constitute a propentrol and should bersaided.
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APPENDIX # 2

Submission of Material from Skeletonized or Decomposed Remains for Nuclear and
Mitochondrial DNA Analysis

The Nev Jersg State Police (NJ® DNA laboatoryis capale of analyzing bone maow and hard
bone/dental matal from skeletonized or decompalseuman reains. Béore the laborsory will accept
such evidace, theNew Jerseystate Police Fensic Anthropologt MUST be contacteand the dllowing
required protocols must be perfimed:

A. Initial Assessment of Skeletal Material

1.

2.

3.

OFS(Admin)001A

Skdeta material must ke photographed prior to and after removal from the remans.
Skeletal mateal must be X-rged bythe CountyMedicd Examiners Office.

Any dissection o skeletal material from human remans will be donein the presence of (or in
consutation with) the NJSP erensc Anthropologist.

The NJSP erensc Anthropologist will perform aforensc anthropoogical examinaion with
measurements

Skdetal material suomissons will beaccompanied by areport from the NJSP Brensc
Anthropologst along vith the Unidentified Person N.GQJ Number (NIC #).

Due to the possbility of contamination, comgete, uncut bones stould be collected. If thisis
naot feasible (such as indismembament cases), wha boneis available should be collected in
its entirety The followingbones a listed in ordeof préerencefor DNA extraction:

a) Femur or other long banes (ibia, humeus, fibula, uina or radius)
b) Ribs
C) Foot bones

d) Hand bone
e) Vertebrae

f) Pdvis

)] Skul

If possible, three whole bones should be submitted.

Preparation of skeletal material should not include any hea (boiling) or caustic chemicds, eg.
blead, which could hee a ngative efect on the DNA. Also, sketal materidshould not be
stared in aformalin sdution. In advanced decomposed cases, submitted keletal material with
tissue should be padled in plastic (to preent leakge) and frozen. Mummified tissue
presat on the submiétd bone is eceptable.

Each individual sample shall be packaged appropriately, i.e., in a paper bag, cardboard box,
etc., pror to submissin. The pekagng should beseale with evidencdape, initialed and
dated ovethe seh and proteted with paddingprior to transpdr The outside of the
packajing should avays be labked with the MediceExaminer Cas&umber ad the
following information when pplicable:

a) Name ofbone
b) Detemination of ridht or left bone
C) Sex of victim

d) Name of victim
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9. Ead caseshould be transpoden a sepiaatecontainerr box. Due to linted storag spae,
pleaseuse the smallest comtar possible.

10. Submision to the laboratorghould follow standard ptocols requird for evidence
stbmissonto the NJSP @¥ice of Forendc Sdences Laboratory System.

B. Initial Assessment of Dental Material
1. Dentd material must be photographed prior to and after removal from the remans.

2. Dentd material must ke X-rayed by a Forensc Odontologist.

3. Any removal of dentd material from human remans will be donein the presence of (or in
consutation with) a Forensc Odontologst or the NJSP Brensc Anthropologist.

4. The Forensic @ontologist will perfom a forasic odontologial examination of the dental
material.
5. Tedh and dental matel must be amompanied by Forensic @ontologist repdrand/or a

competed N.CI.C. Unidentified Peson Dentd Report.

6. Due to the possibility of contamination, complete, uncut, whole teeth should be collected. If
this is notfeasible, what dentanaterial is avédable should be collged in its entirety The
following teeth ae listed in ordeof prederencefor DNA extraction:

a) Unrestored Molar 1io dental wdk associate with the tooth)
b) Unrestored Premolar

C) Unrestored Canine

d) Unrestared Anterior Tooth

e) Restored Molafdentawork asso@ted with the tooth)

f) Restored Premolar

0) Restored Canine

h) Restared Anterior Tooth

7. Dental mataal should not be plackin a caistic or formén solution and must be driyefore
padkaging.
8. Teeh and dental mat&al should be plaad into small coin envelopavhen dry The

envelops should be sealewith evidencdape, initialed and ded overthe seband proteted
with paddingprior to transpdr The outside of theneelope should alwe be labked with the
Medicd Examiner Cas&lumber ad the followinginformation when pplicable:

a) Name ad location of tooth (max#ry or mandibular)

b) Sex of victim

C) Name of victim

9. Ead caseshould be transpoden a sepiaatecontainerr box. Due to linted storag spae,
pleaseuse the smallest comtar possible.

10. Submision to the laboratorghould follow standard ptocols requird for evidence
stbmissonto the NJSP @¥ice of Forendc Sdences Laboratory System.
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